
Meriwether Lewis Elementary School 
PTO Summer Meeting SUMMARY NOTES 

August, 16, 2012 – 6:00 p.m. 
 

In attendance:  Jenny Commins, Nancy Paulson, Kristina Parker, Laura Steenburgh, Susan Wilson, Kelly Johnston, 
Holly Stancil, Debbie Parmelee, Kim Cousins, & Clark Smith. 

 
I. Welcome and Overview (Jenny Commins & Nancy Paulson) 

A.  Introductions 
Jenny called the meeting to order, thanked everyone for agreeing to serve on the PTO Board for 2012-13, 
and introduced each of the Board members. 
B.  Overview of Meeting Format 
Nancy reviewed the basic meeting format and the overall structure of the Board including making note of 
which committees/chairs reported to which Board members. 
C.  Overview of Board Responsibilities & Programs & the MEP/ER process 
Nancy gave an overview of what programs and initiatives the PTO supported last year and which fundraising 
activities generated the PTO’s income.  Also, she reviewed the different funding requests mechanisms (MEP 
or ER), the expense reimbursement procedures, and the general budget process. 
D.  How to be a great PTO Board Member  
Jenny reviewed a handout titled “On being a good PTO member...” and shared thoughts on how 
volunteering in this capacity can really be a rewarding and fun experience. 

II. Principals Report (Kim Cousins & Brandi Piccirilli) 
A.  Composting at MLS.  Ms. Cousins reported that MLS had been selected to pilot a commercial compost 
program.  ACPS has already begun the program at Sutherland Middle School, but MLS is the first elementary 
school.  Teachers and students will receive training on how to separate their items into compostable and 
non-compostable materials.  The compostable materials will be stored in a bin behind the school and 
collected daily.   
B.  Classroom Teacher Assignments.  Ms. Cousins reviewed the teaching teams for 2012-13.  She noted that 
there were many teachers in new grade level assignments and that the final enrollment numbers came in 
lower than anticipated.  This resulted in a late change from 4 to 3 teachers in the 5th grade.   
C.  Back-to-School Lunch for Teachers.  Ms. Cousins reported she had been in contact with the Hospitality 
chairs and that the committee was planning a lunch for Tuesday, August 21st. 

III. Faculty Representative Report (Debbie Parmelee) 
A.  Technology Update.  Ms. Parmelee reported that the new projector for Kids Night Out had arrived.  The 
MacBook Airs and the 1st grade supplies (approved in June) had also been ordered. 
B.  Thanks to Hospitality Committee.  Ms. Parmelee thanked the Hospitality Committee for all their efforts 
to support the faculty and staff both last year and those anticipated in this year.  She noted how much the 
teachers appreciated the meals, snacks and other initiatives throughout the year.  The Board discussed the 
need to provide homeroom parents with guidelines for the Teacher Appreciation Week in order to have 
more uniformity across classrooms and teachers.  This will be relayed to the Hospitality Committee. 

IV. Presidents Report (Jenny Commins & Nancy Paulson)  
A.  Edit/Review of Draft Calendar and Contact Information Sheets 
B. Fundraising Committees 
1.)  Fall Fun Fair (Mistei Roebuck & Travis Schnell).  The Fun Fair committee met at the end of the school 
year and has tentatively decided on a Harry Potter theme for the event.  The date for the event is still being 



finalized.  Jenny noted there were some potential scheduling conflicts with the initial date of October 19 and 
mentioned that October 5 and November 9 were also being considered.  Board members discussed the 
relative pros and cons of the different dates.  Also, the concept of using an outside volunteer organization to 
help with the Fun Fair was discussed.  Kristina reported that a church-affiliated organization was willing to 
donate some carnival items (bounce-n-play structure(s), snow cone machine, etc.) and staff those 
attractions as a means of providing community support to MLS.  Board members discussed whether the PTO 
was open to this idea.  Concerns were raised about the liability of utilizing play structures that might not be 
insured properly and some Board members worried about the affiliating too closely with a religious 
organization.  It was decided that the Fun Fair chairs and the PTO Presidents would meet to discuss the issue 
in detail the first week of school.  Additionally, Kristina volunteered to do more research on whether the 
volunteers would want to display their church’s information (in flyers, on t-shirts, etc.) and whether their 
play structures were insured.  Many on the Board felt that concept might work but there needed to be 
specific guidelines and parameters created in which the Board could engage outside organization to 
volunteer or provide services at PTO events. 
2.) Original Works  (Mary Chinn & Jane Jackson) – no report 
3.)  “Sell Less Stuff” -- Direct Campaign (Jenny & Nancy) 
Jenny and Nancy reported that in lieu of conducting a wrapping paper sale this fall, they would be 
coordinating the first direct appeal of the MLS community.  The campaign concept generally:  “Support Our 
School and Sell Less Stuff.”  Board members agreed that parents would prefer not to (or have their children) 
sell items.  Board member felt parents would likely be very supportive of a direct fundraising effort.  Nancy 
noted that November 1 is the tentative kick-off of the campaign.  Jenny shared that MLS is not the first ACPS 
school to conduct a direct appeal.  In fact, it has been very successful at many local schools.  Laura indicated 
that the elementary school in the Boston area from which she recently moved relied entirely on a direct 
appeal to parents for all their funding. 
4.)  Silent Auction – (Val Newcomb).  The Silent Auction committee has begun initial meetings. 
5.)  Enrichment Zone  (James Younger).  The dates are set for EZ classes (see listing at the end of the 
minutes).  In addition, a PrEZone class is being planned by the PE teachers.  Proceeds from the PrEZone class 
will be used by the PE teachers to attend an educational conference.   The dates for the PrEZone are Fridays, 
September 7, 14, and 21. 
* Board Vote – unanimous approval of PrEZone class. 
6.)  Box Tops (Brooke Reid & Adonice D’Atre) – no report 
7.)  Grocery Programs (Lori Jazaeri and Joanne Doyle).  An information table will be available at Open House 
and Back to School Night for purchasing Kroger Cares Cards and for linking Harris Teeter and Kroger cards to 
the MLS school id number.  Jenny noted that information about the Horse and Buggy and Relay Foods 
programs will be sent to parents in mid-September.  Laura asked if MLS had ever paired with Whole Foods 
for a day where a certain percentage of sales to MLS parents would go back to the school (Laura had done 
this at her previous elementary school).  Laura volunteered to look into this option. 
8.)  MLS Sportswear (Hallie Hegemier) Sportswear will be available for purchase at Open House and Back to 
School night.  Items include performance tees, sweatshirts, water bottles, and cotton tees.  All orders will be 
pre-sale and a flyer of items available will be available on the PTO website and at the MLS front desk.  Ms. 
Parmelee asked if sportswear order forms could be placed in the mailboxes of the faculty.  Jenny 
volunteered to relay the message to Hallie. 

V. Vice Presidents Report (Kristina Parker & Laura Steenburgh) 
A. Staff/School Support Committees 
1.)  Birthday Book Club (Catherine McGahren & Susan Wilson) – no report 



2.)  Art Print (Meg Janucik) – no report 
3.)  Copy Center (Lindsey Halas) – no report 
4.)  Fifth Grade Coordinators (Susan Ketron, Catherine Wharton, Val Newcomb) – no report 
5.)  Book Fair (Mary Chinn & Jane Jackson) – no report 
6.)  Hospitality/Staff Appreciation (Kenna Boyd & Macy Lenox). Kenna and Macy are coordinating a back-to-
school luncheon for the teachers.  A sign-up link is being sent to PTO officers/chairs and past committee 
members to solicit volunteers to bring sides & dessert items (sandwiches will be catered).  Nancy reported 
that as of the start of the PTO meeting the sign up was basically full. 
7.) Landscaping & Gardening (Angie Fink) – no report 
8.) Technology Advisor (Chad Schnell) – no report 

VI.  Secretary’s Report (Jerilyn Teahan  in absentia- Nancy Paulson represented) 
A.  Approval of June 4, 2012 PTO Minutes 
*Board Vote – unanimous approval of the June 4, 2012 minutes  
B.  Meeting Agendas.  Nancy reported that she was filling in for Jerilyn.  She reminded Board members that 
any reports or items for the agenda need to be submitted to the Jerilyn by midnight the Wednesday prior to 
the PTO meeting (PTO meetings are generally held on the 4th Monday of each month).  Then, on the Friday 
prior to the meeting, Jerilyn will forward the agenda, reports, funding requests, etc. to all of the Board 
members to review. 
C.  Correspondence - none 

VII.  Treasurer’s Report (Susan Wilson) 
A. 2012-13 Draft Budget – Discussion and Approval 
Susan gave an overview of the draft budget for 2012-13.  She went line-by-line through the budget.  There 
were very few point changes made in the draft.  The line for “classroom funds” was amended to reflect the 
reduction of one teacher.  A suggestion was made to rename the “community outreach” line items the 
“Sylvia Henderson Fund.”  [This will be discussed in New Business at a future meeting.].  Additionally, it was 
suggested that the “end-of-year gift line” be renamed to reflect that it was the MEP/ER final expenditures 
for the year.  There was some discussion on the Landscaping Budget since it incorporated the purchase and 
planting of a new tree.  Ms. Cousins brought up the importance of getting Mr. Napier/ACPS approval to 
plant another tree since it would need to be maintained by Mr. Napier/ACPS.  [Note:  this discussion 
included the need to replace the planters that were recently vandalized in the back of the school.  Kristina 
volunteered to talk to the landscape committee chair about these planters and the need to assess which 
planters, beds, and areas are the PTO’s responsibility to maintain and which are ACPS/Mr. Napier’s 
responsibility].  Finally, it was noted that the ActivBoard (approved in B.1) would be added to the budget as 
an expenditure. 
*Board Vote – unanimous approval to accept the Proposed Budget for 2012-13 
B.  Funding Requests 
1.)  MEP:  ActivBoard.  Ms. Cousins proposed a Major Expenditure Request for a new ActivBoard.  The cost is 
approximately $2,105.00.  Ms. Cousins explained to the Board that the old computer lab had to be 
converted to a classroom to accommodate more classes this year.  This newly converted classroom does not 
have the same technology as all the other classrooms in the building.  Ms. Cousins approached the County 
for assistance in funding a new ActivBoard, but they were unable to fulfill her request.  Board members 
discussed the proposal and quickly concluded this MEP should be considered outside of the normal MEP 
approval process and expressed support of the proposal. 
*Board Vote – unanimous approval of the Major Expenditure Request to purchase a new ActivBoard. 



VIII. Communications Coordinator Report (Holly Stancil) 
A.  Communications Committees 
1.)  MLS Matters  - Holly reported that the first editions of MLS Matters had already been emailed out.  The 
deadline for submission to MLS Matters is 9:00 a.m. on Tuesdays.  [Note:  if submitting flyers via backpack 
mail, volunteers need to bring 23 sets of 25 copies to the front desk.  Backpack mail is distributed on 
Tuesdays and Thursdays]. 
2.)  Bulletin Board (Erin English & Mindy Goodall) Jenny reported that Mindy and Erin had put up a new 
bulletin board which encourages PTO involvement. 
3.)  School Directory (Laurie Strucko) – The Directory information sheet will go out to parents on Thursday, 
August 23rd (it will be on the same flyer as the Volunteer Form).  The form is due back to MLS on August 31st. 
4.)  Yearbook (Erica Payne & Andrew Wymer) – no report 
5.)  Parent Council  (*reported separately below) – no report 
6.)  Website  (James Younger) – no report 
7.)  Marquee (Tom Zahorik) – no report 

IX. Volunteer Coordinator Report (Kelly Johnston) 
A. Community Events Committees 
1.)  Bingo Night (Kelly Johnston & Loretta Willis) – no report 
2.)  Family Field Day and Fun Run (Skye O’Donnell and Sarah Trundle) – no report 
3.)  Kids Market (tbd) Nancy reported that a chairperson (or co-chairs) are still needed for this event. 
4.)  Kids Night Out (Val Newcomb) – no report 
5.)  Newcomer’s Network (Sue Miller & Bridget Baylin) Sue and Bridget plan to have a Newcomers 
information table at both the Open House and the back-to-school coffee.   
6.)  MLS Talent Show (tbd)  Nancy reported she had recruited four core members to serve as the steering 
committee for the Talent Show committee and she hopes that a specific chairperson(s) will emerge from 
this group of volunteers. 
7.) Volunteer Form  Kelly reported that she was working on the Volunteer Form.  It will be distributed on 
Thursday, August 23rd. (The Directory Information Form will be printed on the other side of the flyer.)  The 
form should be returned to MLS by Friday, August 31st. 

X. Parent Council Report (Holly Bittle) – no report 

XI. Unfinished Business/Follow-up  - none 

XII. New Business  
A.  Parent Information Packet.  Nancy reported that volunteers had signed up on-line to help with the 
Parent Information Packet stuffing on Friday, August 17.  The packets will be handed out to students by their 
teachers at Open House.  Nancy will plan to set-up at 8:15 a.m. and volunteers are schedule from 9:00 – 
noon. 

XIII.  Next Meeting – August 27, 2012 6:30 p.m. MLS Library.   
Note:  Meeting will include PTO Chair Training scheduled from 6:30 – 7:15 p.m.  



MLS PTO - Enrichment Zone FY13 Program Calendar 5/8/2012 
 
 
 
 

 Session I – Fall Session I - Spring 
Registration Opens: 9/5/12 Registration Opens: 1/9/13 
Registration Closes: 9/17/12 Registration Closes: 1/21/13 
Week No. Dates Week No. Dates 
1 9/24-9/27 1 1/28-1/31 
2 10/1-10/4 2 2/4-2/7 
3 10/8-10/11 3 2/11-2/14 
4 10/15-10/18 4 2/20-21, 2/25-26 
Make-Up 10/22-10/25 Make-Up 2/27-2/28, 3/4-3/7 
Session II – Fall Session II - Spring 
Registration Opens: 9/5/12 Registration Opens: 1/9/13 
Registration Closes: 10/29/12 Registration Closes: 3/4/13 
Week No. Dates Week No. Dates 
1 11/7-8,11/12-13 1 3/11-3/14 
2 11/14-11/15, 11/26-11/27 2 3/18-3/21 
3 11/28-11/29, 12/3-12/4 3 3/25-3/28 
4 12/5-12/6, 12/10-12/11 4 4/8-4/11 
5 12/12-12/13,12/17-12/18 5 4/15-4/18 
Make-Up 12/19-12/20 Make-Up 4/22-4/25 
Notes: Notes: 
No Classes: 10/31, 11/5, 11/6, 11/19-11/22 No Classes: 2/18-2/19, 4/1-4/4 
Language Courses: 9 weeks (span both sessions) Language Courses: 9 weeks (span both sessions) 
Teacher Proposal Forms Due: 8/20/12 Teacher Proposal Forms Due: 12/20/12 

 


