
Meriwether Lewis Elementary School 
PTO Board Meeting Minutes 

June 3, 2013 
 
Attendees: Jenny Commins, Nancy Paulson, Kelli Johnston, Jerilyn Teahan, Holly Stancil, Susan Wilson, Kim 
Cousins, Brandi Robertson, Debbie Parmelee, Kristina Parker, Laura Steenburgh, Laurel Geis  

 
I. Year-End Funding Discussion (Jenny Commins and Nancy Paulson):  

A. Review and discuss ERs and MEPs submitted from MLS faculty. Faculty submitted proposals 
to the administrative/ faculty committee. The committee reviewed the ideas, pulled out the 
ones that could be funded through the school/ ACPS and then prioritized the rest before 
submitting them to the PTO Board. The Board discussed the proposals on May 20 and voted 
on them tonight. (See attached ERs and MEPs.) 

1.) Expense Request: Katie McFarland’s request for $101 conference fee 
reimbursement ACTION: APPROVED 

2.) Expense Request: five VGA adapters: $145 ACTION: APPROVED 
3.)  Expense Request: 5 AC adapters for ELMO cameras: $169 ACTION: APPROVED 
4.) Expense Request: 5 power cords for MacBooks and MacBooks Airs: $395 ACTION: 

APPROVED 
5.) Expense Request: 24 small Adirondack chairs for first grade: $360 ACTION: 

APPROVED  
6.) Major Expenditure Proposal: cart for laptops: $3,539: Question about the cost for 

the same cart last year- Susan thinks it cost less last year; Answer: last year it may 
have cost less because it was bundled with other ACPS computer purchases; the 
price this year may again go down depending on the ACPS order this year. ACTION: 
APPROVED 

7.) Major Expenditure Proposal: Kevin White request for funding for stage lighting. 
Nancy Paulson shared a revised (and expanded) estimate from Heinz Musitronics, 
along with a schematic. The new estimate is $9,694. This is for a truss system where 
the LED lights are placed inside the truss to help protect them from flying balls in the 
gym.  LED lights are long-lasting, cool to the touch, and run on regular current. The 
system is programmable (12 pre-set settings plus individual controls). Nancy 
explained the design in detail. The only free-standing piece is the follow spot. 
Question about safety if a light breaks. These would be at least as safe as existing 
fluorescent lights. The curtain placement would not change. No spare lights are 
included but they are long lasting. Question about whether or not the equipment is 
under warranty. Question about use—talent show every other year, Music 
productions, grade level productions. Mr. White would prepare directions and 
laminate them for users. Nancy recommends that a future PTO Board consider 
purchasing a cabinet for the control board. Question about whether or not we need 
to get additional bids. ACTION: APPROVED funding up to $9,694, but the incoming 
Board may choose to get additional quotes, understanding that Heinz Musitronics 
would charge us a design fee if we do not give them the job. Kim will find out if 
Building Services requires additional quotes.  Even if they do not, Laura may pursue 
additional quotes to be sure. 

 
TOTAL COMMITMENT THROUGH THESE ERs and MEPs (does not include other ERs funded 
throughout the 2012-13 school year): $14,403 
 



B. Parent suggestion forms: Nancy and Jenny shared copies of the parent suggestion forms 
that were submitted. Board members spent time reviewing and discussing the suggestions. 
Several did not include enough details or additional work needs to be done to further 
develop proposals for future consideration. The Board focused its discussion on the 
following suggestions: 

1.) Rosetta Stone software for Spanish language instruction: Issues: finding time in the 
day to do it, consistency among classes, demand on computers, would special 
headsets with microphones be needed?, Kim reported that Murray has used it; Kim 
has talked with others in the district about it in the past and believes it may come 
back up; she says it is appropriate for grades 2-5; Kim would want to work with the 
World Languages Coordinator for ACPS on something like this; Jenny reported that 
Rosetta Stone now runs on Macs, not just PCs as it did in the past; price would jump 
significantly if we didn’t buy for the whole school; consideration: use it in 
Enrichment Zone and have a teacher monitoring use; discussion about our inability 
to impose curricular items. ACTION: Needs further development and coordination 
with school to see how it might fit within the curriculum. 

2.) iPad minis for Special Ed and iTunes card: Debbie informed us that the price would 
be higher through DART program if they want them maintained; Question: do the 
teachers want this? Answer: Yes. Next DART purchase may not be until the school 
year is underway. ACTION: Approve up to $575 for iPad minis, which should cover 
the cost of two. If cost goes up next year, next year’s Board can approve additional 
funding through a modified ER. The Special Ed teachers will be encouraged to submit 
an ER to the PTO Board next year to request funding for educational apps. 

3.) Hokki Stools: Question: would any of the teachers or specialists want to use this? 
Answer: Yes, they are contemporary learning furniture like that in use in other ACPS 
buildings. ACTION: Up to $650 approved to purchase six (three 15 inch and three 18 
inch – one per grade level) for the school to use on a trial basis and see if they get 
used effectively. They can be kept in the Library/ Media Center if there is not a 
demand in classrooms.  Estimated cost: $650. 

4.) Black pull curtains for the back and sides of the stage: Question: could we just 
paint the walls black? Answer: It could help, but we currently have no wing space; 
side curtains would provide some wing space in the back and along one side because 
of the way the duct work is placed. Discussion of whether or not this investment in 
the stage would be used enough to justify the expense. Building Services would have 
to approve this. ACTION: consider full proposal at cost of $5169. 

5.) Faucet replacement: Question: could Building Services address this? Laura has left 
a message for Building Services and is awaiting a call back. Kim indicated that 
Building Services would have to approve it, but they may not fund it. Even if 
approved, it would not happen until next year. ACTION: support up to $6000 if 
Building Services will approve. 

6.) Mat medley for PE Department: Jenny worked with PE teachers on this idea. Could 
choose to fund a portion of this. This would replace half of their tumbling mats and 
add several accessory mats. ACTION: Approve up to $2409 in mats, with the exact 
order to be determined by PE teachers. The teachers may choose to purchase more 
tumbling mats and fewer accessory mats. 

7.) Benches for front of the school: the plastic bench out front is faded; a pair would 
be nice. ACTION: Approved up to $500, even if it only covers one bench. Board 
members requested that more durable materials be researched as there were some 
doubts about the eucalyptus bench referenced with the suggestion form. Jenny will 
look into this. The existing bench could be moved to another location on school 
property. 



8.) Clock and pencil sharpener for K-2 workroom: both of these items are needed in 
this workroom; suggestion that we might get more than one pencil sharpener. 
ACTION: Purchase of two pencil sharpeners and one clock approved. Estimated cost: 
$108 

 
TOTAL COMMITMENT THROUGH PARENT SUGGESTION FORMS (some developed in 
partnership with faculty): $15,411 

• $575 for iPad minis: APPROVED 
• $650 for Hokki stools: APPROVED 
• $5169 for Stage Curtains: APPROVED 
• $6000 for Faucets: APPROVED 
• $2409 for PE Mats: APPROVED 
• $500 for benches: APPROVED 
• $108 for pencil sharpeners and clock: APPROVED 

 
II. Treasurer’s Report (Susan Wilson) See attached financials 

 
III. Secretary’s Report (Jerilyn Teahan) 

A.  Approval of May 20, 2013 PTO Minutes (See attached document.) APPROVED 
 

IV. Communications Coordinator’s Report (Holly Stancil):  Holly received a question about advertising. 
Discussion: we do not currently advertise in any PTO communications. 

 
The 2012-13 MLS PTO Board thanks the entire Meriwether Lewis community for its support this school year! 
 


